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Following step wise instructions are for the candidates appearing in the UG Part-I11 (Honours
and General) Examination, 2020 using mobile phones to upload their answer scripts. Read
the instructions meticulously to ensure that the answer scripts uploaded for evaluation are in
required format and scanned properly.

STEP 1: Candidate should have installed an ‘app’ in his/her mobile phone for scanning the
answer script. Following are some of the popular mobile app for scanning documents that
may be installed by the candidates. However, we are not endorsing any of them for any kind
of benefits. There are many apps available. Candidates are free to choose an app of their
choice.
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Sl. No. Applications
1 Microsoft Office Lens
2 Adobe Scan
3 ScanPro

STEP 2- After writing the answers, scan all the pages of the answer scripts using the installed
app.
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STEP 3-Crop the scanned image as shown below, if required and merge all the images
strictly in order of page number as shown below and save the file as a PDF file. Roll No. of
the candidate should be used as the file name.
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STEP 4: Go to the homepage of Alipurduar College (www.alipurduarcollege.ac.in)
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CONTACTUS GALLERY ALUMNI USEFUL LINKS

ALIPURDUAR COLLEGE

Affiliated to North Bengal University
Accredited by NAAC: Grade B+ (1st Cycle 2017)

© Online Admission (Sem. Il to VI)

© Academic Council

© student Garden

© central Routine

© Accademic Calender

© College Rules

ORTI Cell

© Anti-Ragging Cell

STEP 5: Scroll down and Click the on the button 38  STEP 6: Fill all the fields with correct information. Make sure that
ANSWER SHEET SUBMISSION the spellings and numbers are correctly entered.
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STEP 7: Brows the file by clicking on the Choose File tab. Upload the PDF file you have created by
following the above process. After properly uploading the file, click on the SUBMIT button. The file
should be uploaded within 30 minutes of the completion of the exam.
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TIPS FOR SCANNING THE ANSWER SCRIPT IN A BETTER WAY

1) Ensure that the room is properly lit (adequate light is available in the room), where the
answer scripts are scanned. If the intensity of the light is low, you are advised to scan the
answer script outdoor.
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Avoid dark images as shown below:

ii) Avoid shadows on the image as shown below: iii) Avoid blurred/over exposed images as shown below
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iv) Scan the answer script perpendicular from the top. Avoid scanning the answer script at an
angle as shown below.

3z
£
:
&
=
b

i

R
o o 9 ) e Y
ot it o

T

1
P el
PN e o
Wy sy

o 1 N

W g al

i i o

T (vl o 1
e R o

L

"'M’M“

vi) Make sure the pages are properly oriented while merging/converting the file into PDF
format.

vii) Candidate should practice the process of making PDF file as many times as possible for
learning the process and to make the submission of answer scripts a hassle free process.

AT F1UTe q72 T8 (FH6 S T (TR AT Y& A FT T G AN VTHd To1K T8I
HRoaF 124 (ofdd ﬁﬁﬂﬁ%@ﬂﬂ? (practice) 341 6fbw|

Pages: 6/6



